
Worksheet 

Class VII 

 ICT 

Chapter 4: Word Processing 
 

Write the command keys of the function 

 

 

 

Function 

 

Command keys 

Left Alignment 

 
 

Taking a cursor after a line 

 
 

To make font size 1 point smaller 

 

 

Justified Alignment 

 
 

Right Alignment 

 
 

To print  

To cut  

At the end point of a document 

 
 

Bold 

 
 

Underline 

 

 

At the starting point of a document 

 
 


